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Creating a Custom View for IR Dashboards

A custom view allows you to save a specific view along with filter selections and sorting on a published dashboard. This
can be helpful if you find yourself repeatedly applying the same filters on a dashboard to fit your specific data needs.

1. Start on the CSUN Counts page: https://www.csun.edu/counts/
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3. Sign in to the Tableau server by using your CSUN user ID and password.

N CSUN Counts - Dashboards %X [ CSUN Central Authentication X o

» C @ shibboleth.csun.edu/idp/profile/SAML2/POST/SSO7execution=e1s2

SUN o

IT Help Center IT Services Training IT Pelicies Information Security About IT

Navigation Login Need Help?
Forgot My Password Enter your user ID and password. New applicants should enter the email CSUN Users
Eorgot My User 1D address and temporary password that you received from the University. IT Help Center
For increased securily, your connection will expire after 27 minutes of Chancellor's Office Users
inactivity.

CSU IT Support

User ID;
Password’ (@)
California State University  Terms and Conditions for Use  Emergency Infermation

Califernia State University, Northridge, 18111 Mordhaff Street, Northridge, CA 91330 / Phone: B1B-677-1200

2010 CSU Northridge

4. Select the dashboard you are interested in viewing.

a. Note: To follow the example below, please go to https://www.csun.edu/counts/ -> ENROLLMENT ->
Enroliment by Student Characteristics -> All Students -> Trends over Time
5. Select the filters you want to save.

a. Note: To follow the example below, use the “First, select the student level of interest” filter to select
“—Graduate Students”

COUNTS

COUNTS

Characteristics of All Students Characteristics of All Students

CSUN Counts > Enroliment > Trends Over Time ounts > Enroliment > Trends Over Time

All Students: Major Count Graduate Students: Major Count
First, select the student First, select the student
level of interest: level of interest:
Then, filter to any 38483 . 2638 Then, filter to any
Vg of st I m Tcrems o e ?
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6. Click the “View: Original” icon in the center of the bottom light gray banner.
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7. Name this custom view.
a. Optional: Select the box “Make it my default” if you would like the view to display every time you are
logged in and visit the dashboard.
b. Note: Do not select “Make visible to others.”
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8. Make sure you save your custom view!
9. You can now see which display you are viewing in the center of the bottom gray banner.

(AN) v Engineering & Comput.. 528 682 818 835 594
Health & Human Develo. 597 551 567 597 571
Residency When Admitted 183 152 161 176 177
o) Y Science & 3 185 171 157 141 159
Social & Behavioral Sci.. 481 465 438 461 494
University 57 79 91 120 105
Grand Total 4276 4,166 4,196 4,349 4,114

Headcounts have been updated to include all majors; previously, these counts includad only first majors. Note, however, that students are only counted once within a department or college, even f they have multiple majors within the department or college. For
this reason, row totals will not add up to the Grand Total in most cases - Some Parental Education information is not available before 1995 from lack of data. If you want o see the detailed ethnicity data please go 1o the BYOR dashboards.
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10. Whenever you are signed in to the Tableau server, you can see your saved custom views under the “My
Views” header.
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Residency When Admitted s Original (defoult) e 52 161 176 77
) N T 157 141 159
Manage Views -+ g5 438 461 494
; 79 9 120 105
Grand Total 4,276 4,166 4,196 4,349 4,114

Headcounts have been updated to include all majors; previously, these counts included only first majors. Nate, however, that siudents are only counted ance within a depariment or college, even If they have multiple majors within the department or college. For
this reasan, row totals will not add up to the Grand Total in most cases - Some Parental Education information is not available before 1995 from lack of data. If you want o see the detailed ethnicity data please go to the BYOR dashboards.

Edit  [i] View: Original 5 Watch v P 2 Share
CSUN COUNTS Accessibility University Policies & Privacy Policy
= @ California State University, Document Reader Procedures California State
Northridge Emergency Terms and Conditions University
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Need more help? Contact us at ir@csun.edu or visit our contact page to find the Data Consultant assigned to your
department! https://www.csun.edu/institutional-research/contact-us
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